
Replacement Certificate Application Form 
Before completing this form you should read the guidance notes overleaf.  If you have any queries please contact 
BSC Examinations on 020 8600 1035 or email examinations@britsafe.org 
 

SECTION 1  -  CONTACT DETAILS  SECTION 5  -  ITEMS ENCLOSED 

Proof of identity enclosed (tick one)  
birth / marriage certificate 

 passport / national identity document 
 driving licence 
 
Original certificate enclosed          Yes 
 No 
SECTION 6  -  PAYMENT DETAILS 

Candidate 
number 
 

Title  (eg Mr) 
 
First name(s) 
 
Last name 
 
Date of birth 

Address 
 

Postcode 
 
Daytime telephone number 

SECTION 2  -  CERTIFICATE(S) REQUESTED 

For fees please refer to the guidance notes. 
 

TOTAL PAYABLE   
 

I enclose a cheque made payable to British Safety 
Council. 

 
I authorise the BSC to debit my 
Visa/Mastercard/Amex/Maestro card with the total 
payable. 

 

Card number 
 
Valid from                     Expiry date                       
 
Issue number          (Switch only)    CV2 code                       
 (3/4 security digits on reverse of card) 
Cardholder Signature                                     Date   
 
SECTION 7 -  DECLARATION 

Replacement qualification certificate 
 

Name of qualification 
 

Date of award 
 

Replacement unit certificate(s) 
 
Name of qualification 
 

Name of unit                                                       Date of award 
 

Name of unit                                                       Date of award 
 

Name of unit                                                       Date of award 
 

We will process your data in accordance with the UK Data 
Protection Act 1998. 
 

I confirm that by completing and submitting this form I 
• give consent to the processing of this data; 
• have read and understand the BSC’s guidance on 

replacement certificates; 
• have supplied information which to the best of my 

knowledge is correct. 
 

Signature 

Date 
 

SECTION 3  -  REASON FOR REQUEST OFFICE USE ONLY 

SECTION 4 – ADDITIONAL INFORMATION 
If your details (e.g. name, address) were different at the 
time of certificate issue, please state them here. 

Date form received 

OFFICE US 

Proof of identity 
 
Certificate number 
 
Certificate name 
 

Certificate grade and date 
 

Replacement issued on and by 

£



Guidance notes for completion of Replacement Certificate Application Form 
 
If you are in possession of the original certificate, it must be returned to the BSC before the replacement can be issued. 
 
The BSC will make every effort to check candidates’ identities and certification against the information given, and to 
provide a replacement certificate.  The BSC reserves the right not to issue a replacement certificate.  The BSC will 
return the replacement certificate fee if this is the case. 
 
The BSC will issue a replacement certificate, but will not issue a duplicate certificate where the candidate still holds the 
original certificate.  Replacement certificates will be labelled as such.   
 
Applications will not be processed without proof of identity.  You must provide a photocopy of one of the following with 
your application: 
 
• birth or marriage certificate 
• passport or national identity document 
• driving licence 
 
Replacement certificate applications will be processed with within five working days of receipt. 
 
No fee is charged for certificates damaged or lost in transit to candidates.  To qualify, such claims must be made by 
candidates within 8 weeks of the award date. 
 
No fee is charged for replacement certificates where the BSC is responsible for a spelling error.  However, a charge is 
made if candidates have supplied incorrect information to the BSC.  In either case, candidates must return original 
incorrectly spelt certificates. 
 
In all other cases a fee of £15 per replacement certificate is charged.

Applications for replacement certificates (including proof of identity and fee, if applicable) should be sent to: 
 
BSC Examinations 
70 Chancellors Road 
London W6 9RS 


